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How to edit – look at how it’s been done in the document above



Task: annotate in a different colour

• There should be a minimum of 10 corrections or single word 
improvements within the body of your writing. This includes 
correcting spellings, improving or adding single words and correcting 
or adding punctuation.

• There should be a minimum of 5 footnotes. These are written 
below your first draft and are used to add in whole sentences or to re-
write and improve sentences. 


