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Wednesday 7th January 2026 
 

Dear Parents and Carers, 
 
Happy New Year!  I hope you are well and were able to have a lovely break over the Christmas 
period. 
 
I am writing in exceptional circumstances to ask for your support.  You will be aware from my 
email over the Christmas holiday of the death of Mrs Green.  It is of course tragic circumstances 
to lose a member of the school family who was still working in school.  Mrs Green has been at 
NJS for 40 years; she was our School Business Manager and her work in school included roles 
as a Safeguarding Lead, First Aid Lead, School Governor, Educational Visits Lead, Choir Teacher 
and Drama Teacher.  Mrs Green has made a difference to generations of NJS families, she is a 
legend that we very much miss. 
 
PARTIAL CLOSURE: 20TH JANUARY 
Mrs Green’s funeral will be held on Tuesday 20th January at 1pm.  Myself and the Governing 
body would like to enable staff who wish to attend this service to be able to do so.  We are 
working hard to support our school community with it’s grief and for colleagues part of this is 
the ability to be able to say goodbye through a funeral service. 
 
I am therefore writing to ask for your help as we would like to organise a partial closure of 
school on this date.  For all children who can be collected at 12pm, on the 20th January, we 
would very much appreciate you organising this.  There will be no negative impact upon school 
attendance as a result of this partial closure. I completely respect the challenges this will pose 
families but hope you understand we would not ask except for the circumstances. 
 
Lessons will take place during the morning as usual.  We will arrange a Grab and Go for 
children in receipt of Free School Meals to take home with them at 12pm.  Collection 
arrangements would be in the usual location you collect from at 3.15pm. 
 
If your child is being collected at 12pm on the 20th and they would usually attend High Five 
please do contact Newport Infant School to make them aware your child will not be attending 
After School Club on this date. 
 
AVENUE ROAD 12.45PM 
The family request that the funeral procession be able to stop outside of school briefly around 
12.45pm on its way to the church.   If you and/or your child (ideally in their school uniform) 
would like to be present outside of NJS at this time to pay your respects you would be 
encouraged and welcomed to do so: I know it would mean a lot to the family.  Some school 
staff will be present here to support with this. 
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Any children that remain in school will not be taken out to Avenue Road at this time unless we 
have contacted you prior to discuss this. 
 
NEXT STEPS 
Please can I ask that by the end of Sunday 11th January you log onto ParentPay and confirm for 
me whether you are able to collect your child on Tuesday 20th January at 12pm.   
 
I cannot thank you enough for your support at this time.  Emails and messages of support have 
meant a lot to staff and the family. 
 
 
Mrs Moody 
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